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Automatic Adjustment Option
Overview

This feature provides the ability to enroll employees in certain adjustments such as per diem.

Employees can be enrolled in one or more adjustments which may or may not be check type
specific.

Adjustments values can have dollar and/or hourly rate values.

Those adjustments will only be included if the adjustment(s) are added to the exception
screen.

For hourly rate adjustments, the hours need to be added in the exception screen along with
the Adjustment codes in order for payroll to calculate the total adjustment amount.

If the check type is the same for the transactions being processed, as the check type setup for
the adjustment, only one check will be produced for the employee.

If the check type is different for the transactions being processed, as the check type(s) setup
for the adjustment, two or more checks will be produced for the employee.

Note: the files is PRTDTRX



Payroll Employee Master 
Payroll > Maintenance 1 > Employee Maintenance > 

Automatic Adjustment 
Button is now available

Located on the main 
selection screen of 

the Employee Master



Employee Adjustments Maintenance
Adjustment Selection Screen

Enter the appropriate adjustment 
number

You can select a specific check type or leave 
blank for all check types.

If you need more than one check type you will 
need create a new record for  each type

The check type used for the transaction processed and the check type designated for the
adjustment will determine the number of checks that are produced.

If the check types for the transactions being processed and the check type of the adjustment
being entered on the exception screen only one check will be produced.

If they are different then a check will be produced for the transaction and another check will
be produced for each adjustment keyed that has a different check type.



Employee Adjustments Maintenance
Amount Screen

Amount ‐ enter the flat dollar 
amount of the adjustment

Hourly Rate – enter the hourly rate 
which will be used to calculate the 

amount of the adjustment

Note – both the flat amount and hourly rate will be used if both are filled in

They will be added together on the check



Employee Adjustments Maintenance
Payroll Entry – Exception Screen – Dollar Amount

Enter the Auto Adjustment number only leave amount blank press enter

The system has calculated the amount of the adjustment 



Automatic Adjustment Option
Payroll Register – Fixed Amount

R check type was entered for processing the transaction

Adjustment 50 is setup with a blank check type

One check is produced for the Employee which includes both the adjustment for 126.57 and the 
wages for the 40 hours entered

AdjustmentWages



Employee Adjustments Maintenance
Amount Screen – Hourly Rate



Employee Adjustments Maintenance
Payroll Entry – Exception Screen – Hourly Rate

Enter the Hours and Auto Adjustment number only leave amount blank press enter

The system will populate the amount as shown below

The system has calculated the amount of the adjustment 



Automatic Adjustment Option
Payroll Register – Hourly Rate

R check type was entered for processing the transaction

Adjustment 51 is setup with an R1 check type

Two checks are produced for the Employee

Check for Wages Check for Adjustment



Employee Adjustments Maintenance
Amount Screen – Fixed Amount and Hourly Rate

The fixed amount will be 
added to the calculation 
of hourly rate for one 
value on the check 

produced



Employee Adjustments Maintenance
Payroll Entry – Exception Screen – Fixed Amount and Hourly Rate

Enter the Hours and Auto Adjustment number only leave amount blank press enter

The system will populate the amount as shown below

The system has calculated the amount of the adjustment (62.50 + 40 = 102.50) 



Automatic Adjustment Option
Payroll Register – Fixed Amount and Hourly Rate

R check type was entered for processing the transaction

Adjustment 52 is setup with an R1 check type

Two checks are produced for the Employee

Check for Wages Check for Adjustment



Questions


