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Important!
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All customers should gain an understanding of the ACA laws and how to apply them.

Please contact your tax advisor to clear up any confusion about the law.

Armed with the knowledge of the ACA reporting requirements, follow the steps in the
detailed documentation provided on our website to gain an understanding of the fields that
have been added to eCMS in order to populate the appropriate information and produce
the 1094C and 1095C eForms and XML’s.

After viewing this video and reading the detailed documentation, any further questions
regarding eCMS should be submitted via the online support process.

Any questions pertaining to the ACA law should either be submitted to your tax advisor or
researched on the IRS website.



ACA Documentation on Website

CGC Customer Support Website
http://www.computerguidance.com
Login Requirements:

User Name: Customer Number
Password: Postal Code

Documentation Available under:
Resources >
QE and YE Documentation >

Affordable Care Act – ACA
ACA Setup and Implementation Instructions
Handling Union Employee Enrollment In HR for ACA
Dependent Import
Instruction for populating the “ACA Produce Reporting Field” in HR



ACA Phase I



HR Defaults
Admin > Application Installation > Setup Default Values > HR Default > Screen 4
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Select 1 HRSS CategorySelect 1 HRSS Category

If the employer meets the
eligibility requirements and
is using one of the Offer
Methods and/or one of the
forms of Transition Relief
indicated, it must check
each applicable box.

1094-C Line 22

1095-C Part III Covered Individuals
is only populated if the H/R Default
“Self-Insured” value is “Y”



ACA Maintain Lowest Self Premium Rate
HR > ACA
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1095-C Line 15

Complete line 15 only if code 1B, 1C, 1D, or 1E is entered on line 14 either in
the “All 12 Months” box or in any of the monthly boxes.

User can enter more than one record for a given year. Coverage can also
overlap years due to coverage start date



ACA Maintain Lowest Self Premium Rate (cont.)

HR > ACA 
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1095-C Line 15 (cont.)

Lowest-cost monthly premium for self-only minimum essential coverage
providing minimum value that is offered to the employee. This amount may
not be the amount the employee is paying for the coverage, for example, if the
employee chose to enroll in more expensive coverage such as family
coverage.

Enter the amount including any cents.



H/R Benefit Master Maintenance
HR > Maintenance >
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Identifies if the Benefit
or Deduction is exposed

Field must be entered exactly 
as it is in HR Default.  

Unable to select from prompt –
Tip – Use Copy/Paste



H/R Employee Data Maintenance
HR > Maintenance > Personnel Data > General Screen
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Required in 2016

Required 



H/R Employee Data Maintenance (cont.)

HR > Maintenance > Personnel Data > General Screen

 ACA fields on the 1st screen of employee Personal Data

 Full Time Employee  - identify if the employee is full time and is informational only for eCMS.  
Optional field for eCMS

 Date Full Time – date employee became full time and is informational only for eCMS.  Optional field 
for eCMS

 Plan Start Month – if populated this value will be used as the reported month the employee’s plan 
started.  Optional field for eCMS for 2015.  Will be required for 2016.

 1095C Line 14 – if populated this value may be used for line 14 for each month the employee is 
reported.  Optional field for eCMS

 1095C Line 16 – if populated this value may be used for line 16 for each month the employee is 
reported.  Optional field for eCMS

 Produce Reporting – required field for employee to be included in ACA Reporting both forms 
and XML; a utility function has been developed to allow one to populate this value en masse.
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H/R Employee Data Maintenance (cont.)

HR > Maintenance > Personnel Data > Benefit / Deduction Screen
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Control Employee ACA Values – Only displayed 
if benefits / deduction is ACA exposed

Fields used to determine what months 
to populate line 14 monthly buckets 

with Offer Of Coverage “1H” 



H/R Employee Data Maintenance (cont.)

HR > Maintenance > Personnel Data > Benefit / Deduction Screen > Override ACA
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The Override ACA button on the previous screen allows user to setup 
1095C Lines 14 - 16 report for the employee 

Year Specific

The system will not try to programmatically derive the 1095C columns for the ‘Offer of 
Coverage’, ‘Employee Share of Lowest Cost Monthly Premium for Self Only Minimum Value 
Coverage’, and ‘Applicable Section 4980H Safe Harbor’ when producing the forms or XML 

detail if a record has been setup for the employee for a given year’s processing



H/R Employee Data Maintenance (cont.)
HR > Maintenance > Personnel Data > Benefit / Deduction Screen > Override ACA
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Offer of Coverage Code
1095C Line 14

4980 Safe Harbor Code
1095C Line 16

Self Only Cost - 1095C Line 15
Will Allow a Value to be input if ‘Offer of 

Coverage Code is equal to one of the following:
1B – 1C – 1D – 1E



H/R Employee Data Maintenance (cont.)
HR > Maintenance > Personnel Data > Benefit / Dependents
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If the  HR ACA Default screen has ‘Self–Insured’ marked ‘Y’ the ‘Override ACA’ button will be 
displayed on the employee ‘Dependents’ tab in Personal Data Maintenance for Benefits /  

Deductions marked as ACA.  



H/R Employee Data Maintenance (cont.)
HR > Maintenance > Personnel Data > Benefit / Dependents > Override ACA
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Year Specific

The Override ACA button on the previous screen allows user 
to control by month the Dependent ACA Coverage

The system will not try to programmatically derive the Dependent ACA Coverage if 
a detail record has been setup for the dependent for a given year’s processing



H/R Employee Data Maintenance (cont.)
HR > Maintenance > Personnel Data > Benefit / Dependents > Override ACA
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Setup Dependents Coverage by Month for each dependent



ACA Reporting Considerations

 ACA Create Union HR Enrollment Records - this feature creates benefit enrollment records for use in ACA
reporting for employees that belong to a union that provides the union member with health benefits.

 HR Dependent Import - using the options on the Dependents Import menu, you can import, print, edit, and
update Dependents Import records.

 ACA Populate Produce Reporting Field - this feature will check the ACA Produce Reporting field in the
Employee Personal Data Extension File (HRTEMPXT) which is required for an employee to be included in ACA
Reporting.

 The documentation for all three options can be found on the ‘ACA Documentation on Website’
slide above.
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ACA Phase II

 During Phase II of the following will occur
– Intermediate files will be created
– These files will be used to produce the 1094C and 
1095C Content  tables (and registers)

– These registers will be used to audit what will be 
reported
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ACA Create1094C/1095C Content 
HR > ACA > Screen 1
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All Co/All Div
Security Input Fields

Company
Division
Federal Id (EIN)

Single Co/All Div
Security Input Fields

Division
Federal Id (EIN)

Company

Division

Fed ID ‐EIN



ACA Create1094C/1095C Content 
HR > ACA (cont.) > Screen 1

 Year – 4 digit long

 Authoritative Transmittal – is hard coded as ‘Y’ output only, the 1094-C transmittal
being produced is the final.

 Member of Aggregated ALE Group - is a ‘Y’/’N’ checkbox. If ‘Member of Aggregated
ALE Group’ is checked ‘yes’ additional input fields for ‘Other ALE Members of
Aggregated ALE Group Member names and EIN numbers will be displayed on the
next screen.

 Default Offer of Coverage – Used to populate line 14 if no values exist in either the
Employee ACA Override or the Personnel Data General tab.

 If no value is found for Line 14 and the H/R Default flag for Qualified Offer Method
is ‘Y’, then line 14 value(s) will be populated with ‘1A’ (Qualifying Offer)
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ACA Create1094C/1095C Content 
HR > ACA (cont.) > Screen 1

 Default Section 4980H Safe Harbor Code - Used to populate line
16 if no values exist in either the Employee ACA Override or the
Personnel Data General tab.

 Contact Person – name fields are 25 long. Both First and Last
names are required

 Telephone - input is required for area code and phone number

 Run Comment – is a 50 long alpha field to be used to help user
identify content for the run. This field is required; each run is
retained for later potential use

 Run Job ID – is the job number found in the program SDS and is
inhibited/protected – it is being used to help insure uniqueness of
the run content; each run is retained for later potential use21



ACA Create1094C/1095C Content 
HR > ACA (cont.) > Screen 1

 SSN Last 4 Digits – is a ‘Y’ or ‘’N’ value used to determine
if the listing/register is to print the entire SSN or just the last
four digits

 Outq/Hold/Save – used to control the output specifics of the
listing/register
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ACA Create1094C/1095C Content 
HR > ACA > Screen 2
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In order to understand this 
screen you will need to read IRS 

specifications



ACA Create1094C/1095C Content 
HR > ACA > Screen 2

24

 Values can be entered once for ‘All 12 Months’ or per month

 MEC Offer Indicator - is a checkbox ‘Y’ or ‘N’
 If the Offer Method Trans Relief is ‘Y’ in the HR defaults , then the ‘All 12 Months’ value must be checkbox ‘Y’ or

some (or all) of the twelve monthly must be checkbox ‘Y’ (and the ‘All 12 Months’ value is ‘N’).

 The same rules apply if the 98% Offer Method is ‘Y’ in the HR defaults.

 ALE Member Emp Count Full-Time - if the 98% Offer Method is ‘Y’ in the HR Defaults , ‘All 12 Months’ and the
twelve monthly buckets can all be zero.

 ALE Member Emp Counts Total – total values (for both the ‘All 12 Months’: value and the twelve monthly
buckets) must be greater than or equal to the corresponding ‘ALE Member Emp Counts’ ‘Full-Time’ values



ACA Create1094C/1095C Content 
HR > ACA > Screen 2

25

 Aggregated Group Ind - is a ‘Y’/’N’ checkbox

 Section 4980H Trans Relief Indicator (A/B) -

– If the H/R Default Section 4980H Trans Relief value is ‘N’, the ‘All 12 Months’
value and the twelve monthly buckets must be blank

– If the H/R Default Section 4980H Trans Relief value is ‘Y’, then either the ‘All
12 Months’ value or the twelve monthly buckets are populated.

 Other ALE Members of Aggregated ALE Group -

– Name – is 30 long alpha

– EIN – is 15 long alpha. The actual federal awarded ID’s are 9 digits long with a
dash

– Note: both name and EIN values must be entered if either value is entered per
pair.



Phase II – Register 1094C
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Phase II – Register 1095C
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Important Links to IRS ACA Instruction 
Guides and Forms
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 We highly recommend you access these sites – They contain information you will
need to complete your ACA forms and XML properly

 Affordable Care Act Information Returns (AIR) Program

 http://www.irs.gov/for‐Tax‐Pros/Software‐Developers/Information‐Returns/Affordable‐Care‐
Act‐Information‐Return‐AIR‐Program

 1094-C and 1095-C Instructions

 http://www.irs.gov/pub/irs‐pdf/i109495c.pdf

 Form 1094-C Link

 http://www.irs.gov/pub/irs‐pdf/f1094c.pdf

 Form 1095-C Link

 http://www.irs.gov/pub/irs‐pdf/f1095c.pdf





Important Links to IRS ACA Instruction Guides and 
Forms (cont.)

 ACA Information Center for Applicable Large Employers (ALEs)

 http://www.irs.gov/Affordable‐Care‐Act/Employers/ACA‐Information‐Center‐for‐Applicable‐Large‐
Employers‐ALEs

 The new ACA Information Center for Applicable Large Employers page on
IRS.gov http://www.irs.gov Affordable-Care-Act/Employers/ACA-
Information-Center-for-Applicable-Large-Employers-(ALEs) features information
and resources for employers of all sizes on how the health care law may affect them if
they fit the definition of an applicable large employer.


 The web page includes the following sections: (1) What’s Trending for ALEs, (2)

How to Determine if You are an ALE, (3) Resources for Applicable Large Employers,
and (4) Outreach Materials.

 Visitors to the new page will find links to: (1) Detailed information about tax
provisions including information reporting requirements for employers, (2) Questions
and answers, and (3) Forms, instructions, publications, health care tax tips, flyers and
videos.
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2016 Focus ACA Issues Break Out

 Miscellaneous (housekeeping/cleanup)
 Rejects/Corrections Handling
 Changes/Enhancements to the Algorithmic 
Approach



Current Items

 1095‐C‐Eform print order (SS#, employee name, employee #)
 Delete function (of intermediate (content)) tables by 

year/run‐job‐id
 “Override ACA” panels need employee co/div/name/number 

(Hrp131FM(01,02) and Hrp133FM(01,02))



Override ACA



Override Dependents



Current Items

• employee # on content report
• Hrtemp95c table name (is ACA 1095C Emp Offer & Coverage) 
• Hrtdpn95c presentation (can’t have coverage end date in 
HrtDpn?) 

• ? Hrt95ccv ‐ dependent presentation
• AGI indicator couple with “member of Aggregated ALE Group” 
(Hrp406FM(01,02))

• edit ALE group member EIN when creating content tables
• Hrt95ccv ‐> name in last, first, middle  order
• comma in eForms mail page between city and state of 
addressee address

• plan start month “00” (must populate for TY 2016 forward)
• manifest: transmitter name versus company to contact name



Current Items

 maintain employee 1095‐C Part III coverage (content tables)
 maintain content tables (Hrt94c, Hrt95c, and Hrt95ccv) 

before create of xml
 edit full‐time count after content creation (content tables)
 employee not covered but have other covered individuals 

(dependents)



ACA Corrections Submissions

New menu options 7 ‐ 9a):



Record Transmission Status Details



Maintain ACA Records for Re‐Submission



1094‐C Maintenance



1095‐C maintenance



1095‐C maintenance



1095‐C maintenance

• if “Covered Individuals” button selected, then one sees the next panel



Resubmission of ACA Data for Corrections



Changes/Enhancements to the Algorithmic Approach

 Multiple benefits providing enrollment in a given year
 Hire dates in “algorithm”
 Hire dates usage (original, adjusted, and re‐hire)
 Replace ACA “Y” in Hrtben maint (Hrp028/FM) with an actual line 14 

value?

Offer and enrollment are not the same thing; possible candidates: 
1B, 1C, 1D, 1E, 1F, 1G?



Changes/Enhancements to the Algorithmic 
Approach

 Allow user to build algorithm
 How to handle ACA exposed deduction on the p/r side (via 

miscellaneous deduction and/or union deduction (type)); 
decline issue

 Decline ‐ change approach (how get from p/r side?)
 eForm/xml ‐ union employee versus non‐covered employee 

in a self‐insured situation



Near Future

 Multiple submissions within one transmission (all EIN 
submissions sent in one transmission)

 Employee counts (full‐time and total) tool ‐ outside content 
create step

 Split plan years
 Authoritative vs non‐authoritative transmittal
 Exception reports (blanks in line 1095‐C line 14, no covered 

year/months in 1095‐C Part III)



Future

• HrtAcaTs ‐> SysAcaTs ‐> infrastructure table




